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Form AS 4
Faculty of __________


APPLICATION FOR TESTIMONIAL

Applicants should complete ONE form for each Faculty and return it to the Service Centre of the Academic Secretariat at Room M101, Li Ka Shing Tower. [For research students, please use Form RC/19 “Application for Testimonial (Research Studies)” which is obtainable from the Research Office at Room M502, Li Ka Shing Tower].

You are required to enclose a copy of your HKID/Passport (for those without an HKID card) together with the completed application form. 
If you authorise another person to collect the testimonial on your behalf, please also provide a letter of authorisation along with the application, stating the name and HKID card no. (or Passport no. for those without an HKID card) of the authorised person.  A copy of your HKID card and the authorised person’s HKID card (or Passport for those without an HKID card) will be required for verification.  Your HKID/Passport copy will be destroyed after your application has been processed.  For current students, testimonial will normally be ready in 7 working days; For other students/graduates, the Faculty/School Board Office may need more time to process your applications. 
I.
PARTICULARS OF APPLICANT


Name  (*Mr/Miss/Mrs)  
 /



(in English)
(in Chinese, if applicable)

	Student No.
	
	
	
	
	
	
	
	
	
	
	HKID Card/Passport No.
	
	(      )



Address  


Email: 
Contact Telephone No. 


II.
PROGRAMME(S) OF STUDY AT POLYU: 
	1.
	Programme Title
	
	
	
	
	Code
	

	
	Year Admitted
	
	
	
	Year of last attendance
	
	

	
	
	
	
	
	
	
	

	2.
	Programme Title
	
	
	
	
	Code
	

	
	Year Admitted
	
	
	
	Year of last attendance
	
	

	
	
	
	
	
	
	
	

	
	
	

	
	
	

	Date
	
	Signature of Applicant


III.
FOR OFFICE USE ONLY


Application received by  
  Date  


*Delete as appropriate

Remarks: The information provided by you in this application form will only be used for processing this application.






(2/9/2011)

